Academic and Registration Policies

Advising, Academic


We at UW-RF take advising very seriously.  The on-line advising handbook does not take the place of personal contact between adviser and advisee. 

Responsibilities of Students in the Advising Process:

1. Become familiar with general education, graduation, and program requirements and monitor progress toward fulfillment of these requirements 

2. Schedule an appointment with your advisor in advance of your registration date and come prepared for this meeting with a course schedule, a draft of next semester’s class schedule, and your DAR (Degree Audit Report).
3. Schedule an additional appointment with your advisor when in academic difficulty, before declaring a major or before withdrawing from the University. 

4. Seek your advisor’s assistance with academic decisions rather than expecting advisors to make those decisions. Accept responsibility for the decisions you make. 

5. Seek information about on-campus opportunities appropriate to your major (clubs, teams, organizations), as well as internships, scholarships, career opportunities, and graduate programs. 

Attendance Policy

· Approval is at the discretion of the individual faculty member. 

· Students absent due to participation in university sponsored events should be allowed to make up work, but it is up to the discretion of the individual faculty member. 

· In the case of short term illness students should contact professors via email or phone prior to class or exam.  Approval is at the discretion of the individual faculty member. 

· In the case of extended illness or family emergency, students should contact the Special Assistant to the Chancellor http://www.uwrf.edu/dos/ and individual faculty members. The Special Assistant to the Chancellor will issue an Advisory letter when students report that they will be absent for an extended period of time.  Approval is at the discretion of the individual faculty member.        

· Medical excuses are not issued by Student Health Services.

· The registration of a student for a class, laboratory, or studio may be canceled if the student is not present at the first session of the semester, unless the absence was caused by unavoidable circumstances.

Audit Status

· Auditing a course allows the student to gain knowledge without the responsibility of the exams and course grade. 

· An audited course is recorded on the student’s transcript but has no grade or credit associated to it. Audit courses do not count towards major, minor, or degree requirements.   

· Audit courses are available based on space available within the class room, and at the discretion of the instructor. 

· Students must complete an Audit Course Card and submit it to the Registrar’s Office on the 5th day of class. 

· The Audit Course Card requires the student and the instructor’s signature. 

· Students must pay ‘special course fees.’

· An Audit class may not be changed back to a ‘credit’ status.

· A per credit audit fee is assessed unless you are a Wisconsin resident and are 60 years of age or older by the first day of the term.  

· http://www.uwrf.edu/registrar/2audit.htm 

Classification of Students

Students are classified according to the number of accumulated credits. Reclassification occurs in the semester after the minimum number of required credits has been earned.

· Freshman classification is based on 0 - 29 credits completed. 

· Sophomore classification is based on 30- 59 credits completed. 

· Junior classification is based on 60-89 credits completed. 

· Senior classification is based on 90 plus credits completed. 
Continuing Education

See Outreach and Graduate Studies

Course Load

Standard Load

· Full time students must earn 12 credits per semester or 24 credits per year

Should the student fail to successfully complete the first provision, quantitative evaluation defaults to a cumulative evaluation of multiple years which would require the inclusion of the semester minimum (12) times the number of semesters of post secondary attendance (e.g. 5 semesters X 12 [minimum credits] = 60 [cumulative standard]). 

Four grace credits would be deducted from the cumulative standard during annual assessments (e.g. 5 semesters x 12 [minimum credits] = 60 [cumulative standard] – 4 [grace credits] = 56 [adjusted cumulative standard]). Students who fail the first provision and whose total credits fall below the adjusted cumulative standard would fail to make academic progress toward the completion of their degree. Students enrolled less than full-time will be evaluated on the following basis: 

· 9-11.5 registered credits must earn 18 credits/year (9/semester) 

· 6-8.5 registered credits must earn 12 credits/year (6/semester) 

· 0.5-5.5 registered credits are not required to earn credits. 

All other provisions would be similarly prorated (e.g. grace credits for half-time attendance = 2) 

Excess Load

· Full-time status is 12-18 credits (12-17 credits for freshmen) 

· Courses numbered below 100, while not carrying credits towards degree; do count as part of your load. 

· Application for Excess Load form is available in Registrar’s Office, 105 N. Hall, and on-line at http://www.uwrf.edu/registrar/2printableforms.htm.
· Overloads require signatures from your advisor and the Dean of your college. 

· There is a per-credit charge for a load over 18 credits, including honors credits.

Course Numbering

· 0 to 099 level courses are remedial and credits do not count towards graduation.  

· 100 level courses are Freshman 

· 200 level courses are Sophomore 

· 300 level courses are  Junior 

· 400 level courses are Senior 

· 500 & 600 level courses are for Graduate Credit 

· Freshman and Sophomore students can not register for 300/500 courses without the Graduate Deans approval. 

· Freshman, Sophomore, and Juniors cannot register for 400/600 level course without the Graduate Dean’s approval. 

· 700-799 are for Graduate credit only 

· Freshmen and Sophomores need department chair permission to register for 300 or 400 level.  If a graduate component is attached to the course, only the Graduate Dean can give approval to register for that course.   

· Freshmen and Sophomores need department chair permission to register for 400 level courses.  If a graduate component is attached to the course, only the Graduate Dean can give approval to register for that course.   

Course Overlap

· Prior to registering if a student plans to take two courses that over-lap in time sequence, the student must have an Overlapping Course Approval Form completed and submitted to the Registrar’s Office. 

· The Overlapping Course Approval Form may be obtained from the Registrar’s Office, 105 N. Hall,   and on-line at http://www.uwrf.edu/registrar/2printableforms.htm. 

· It is at the instructor’s discretion to approve the overlapping courses. 

· Both instructors of the overlapping courses must give permission to be approved.  

· Return the completed form to the Registrar’s Office, 105 N. Hall. 

Course Times

The following standardized time blocks will go into effect beginning Fall 2008. 
All three (3) credit lecture courses meeting Monday, Wednesday, and Friday between 8:00 AM and 3:50 PM will meet for three, 50-minute standardized time blocks. All one (1), two (2) and three (3) credit lecture courses will meet for one, two or three 50-minute standardized time blocks. The standardized time blocks for Monday/Wednesday/Friday courses are listed below:

· 8:00 AM - 8:50 AM
9:00 AM - 9:50 AM
10:00 AM - 10:50 AM
11:00 AM - 11:50 PM
12:00 PM - 12:50 PM
1:00 PM - 1:50 PM
2:00 PM - 2:50 PM
3:00 PM - 3:50 PM
4:00 PM - 4:50 PM

All three (3) credit lecture courses meeting Tuesday and Thursday between 8:00 AM and 3:15 PM will meet for two, 75-minute standardized time blocks. All one (1) or two (2) credit courses will meet for one or two, 50-minute time blocks. The standardized time blocks for Tuesday/Thursday courses are listed below:

· 8:00 AM - 9:15 AM
9:30 AM - 10:45 AM
11:00 AM - 12:15 PM
12:30 PM - 1:45 PM
2:00 PM - 3:15 PM
3:30 PM - 4:45 PM

All four (4) credit courses that meet four times per week will fit into both the MWF and T TH standardized time blocks. The times blocks that fit this category are listed below:

· MWF 8:00 AM-8:50 AM - T TH 8:00 AM-9:15 AM
MWF 10:00 AM-10:50 AM - T TH 9:30 AM-10:45 AM
MWF 11:00 AM-11:50 PM - T TH 11:00 AM-12:15 PM
MWF 2:00 PM-2:50 PM - T TH 2:00 PM-3:15 PM
MWF 3:00 PM-3:50 PM - T TH 2:00 PM-3:15 PM 

Credit Hour/Unit

A credit hour is a unit of work in a subject equivalent to one class hour per week throughout the semester. Thus a three-credit class meets for three class hours a week. There is a variance in this rule for laboratory and some other courses.

Credit Options, Alternative

The College Board Advanced Placement Program (AP)

Students who earn scores of 3, 4, or 5 on any of the College Board Advanced Placement Program (AP) examinations will be awarded credit upon enrollment at UW River Falls. UWRF academic departments determine the amount of credit awarded, and whether credit is awarded for a specific course(s) or as elective credit. Students must have an official score report sent directly from AP to the UWRF Admissions Office before credit may be awarded. UWRF Department AP credit award policies are available from the Admissions Office, phone 715-425-3500, or at www.uwrf.edu/admissions.

International Baccalaureate (IB) Program

Students may be considered for credit based on the International Baccalaureate-Higher Level examinations. IB-Higher Level exam scores of 4, 5, 6, or 7 are required. UWRF academic departments determine the amount of credit awarded, and whether credit is awarded for a specific course(s) or as elective credit. An official score report must be sent directly from IB to the UWRF Admissions Office to be reviewed for possible credit award. IB credit options may be found at www.uwrf.edu/admissions.

College Level Examination Program (CLEP)

UWRF allows credit for satisfactory performance on the College Level Examination Program (CLEP) General Exams, within guidelines established by the UWRF Faculty Senate. An official score report must be sent directly from CLEP to the UWRF Admissions Office to be considered for credit. Students may contact the Testing Officer in the UWRF Counseling Center 715-425-3884, the Admissions Office for CLEP policy information, or check www.uwrf.edu/admisisons.

Credit for Military Training

Credit for military training schools may be considered (where appropriate to UWRF academic programs) based on recommendations of the American Council on Education (ACE) “Guide to the Evaluation of Educational Experiences in the Armed Services” and UWRF departmental approval. Students must provide the Admissions Office with official documentation on their military training (Sailor/Marine/Army/ACE Registry Transcript; Community College of the Air Force Transcript; Discharge Form DD-214; Application for Evaluation of Educational Experiences in the Military Form DD-295.)

Credit for Noncollegiate Sponsored Instruction

Credit for noncollegiate sponsored instruction may be considered, where appropriate to UWRF academic programs, based on recommendations of the American Council on Education (ACE) National Guide to Educational Credit for Training Programs or the College Credit Recommendations: The Directory of the National Program on Noncollegiate Sponsored Instruction (PONSI), and UWRF departmental approval.

Curriculum

Curriculum is the program of Studies required for a degree.

Directory Information, Release of

The items listed below are designated as “Directory information” and may be released for any purpose at the discretion of our institution. Student information will be published in the UW-RF electronic phonebook and the graduation commencement program. 

Under the provisions of the Family Educational Rights and Privacy Act of 1974, students have the right to withhold the disclosure of any or all of the categories of “Directory Information”.

· Demographic Information: Name, addresses, e-mail address, telephone numbers, student ID number. 

· Academic Information: Dates of attendance, current classification and/or year in school, credit load, total number of credits completed, major and minor fields of study, awards, honors including Dean’s lists, degree(s) conferred (including dates), most recent institution(s) attended, commencement program, honors program. 

· Athletic Information: Past and present participation in officially recognized sports and activities, physical factors (weight and height of athletes). 

If you want to have any or all categories of your “Directory Information” withheld, please come to the Registrar’s Office and complete the Request to prevent disclosure of Directory Information form. 

This form must be completed within two calendar weeks after the first day of class for the Fall term in order for your information to be restricted. Requests received after that date will be reflected in the electronic directory. 
You must file a new form each academic year. 

Electives

A directed elective is a course which a student chooses from a designated list to complete a specific requirement in a major or minor.

A free elective is a free choice within a major.

A general elective is a course which a student may choose to take when all requirements have been met.
Grade Point Average

Grade points are a system of evaluation of the student’s work based upon points per credit according to the grades earned.

The cumulative grade point average (GPA) is computed by dividing the total number of honor points earned by the total number of credits attempted. If courses are repeated, the record of both the original and repeated course will be retained on the student’s transcript.  The grade points and credits earned in the last retaking of the course will be used to calculate the cumulative GPA.

In most cases, credits and grades transferred from other accredited institutions are not used in the computation of the UWRF cumulative grade point average. Transfer credits are calculated in the major GPA.
In some programs, such as teacher education, credits and grades transferred from other institutions may be considered for admission. 

To remain in good standing the student’s cumulative grade point average must be 2.0 or above.

Grading/Evaluation System
Effective Fall Semester 2005-06, UW-RF will change to a plus and minus grading scheme. 
Student achievement at UW-RF is evaluated in letter symbols, each of which carries a value in honor points per credit hour.

A  = Excellent (4 honor points per credit hour)

A- = Excellent (3.667 honor points per credit hour)

B+ = Good (3.333 honor points per credit hour)

B   = Good (3 honor points per credit hour)

B-  = Good (2.667 honor points per credit hour )

C+ = Average (2.333 honor points per credit hour)

C   = Average (2 honor points per credit hour)

C-  = Average (1.667 honor points per credit hour)

D+ = Below Average (1.333 honor points per credit hour)

D   = Below Average (1 honor points per credit hour)

F   = Failure (0 honor points per credit hour)

I    = Incomplete (Not Computed in GPA)

S   = Satisfactory (Not Computed in GPA)

U  = Unsatisfactory (Computed in GPA as a failing grade)

W  = Signifies a Late Drop (Not computed in GPA)

SP = Satisfactory Progress (Not Computed in GPA)

IP  = In-Progress (Not counted as credits attempted)

XF = Failure due to non attendance - see policy (Computed in GPA as a failing grade)

An Incomplete (grade of “I”) is reported only when students are prevented from completing the required course work through no fault of their own. It is the responsibility of the student to see that all of the work is completed. Incompletes are not counted in computing a student’s cumulative GPA. An incomplete must be removed from the record during the next two terms (excluding J-Term and Summer Session) or a grade designated by the instructor at the time the Incomplete is issued will automatically be awarded. Otherwise a grade of “F” will be recorded.

Grades of “U” or “S” are earned when a course is taken Pass/Fail. 

Grades of “SP” are granted when the course is still in progress at the time that grades are due, such as in the case of an internship or student teaching. An SP grade must be removed during the next two terms (excluding J-Term and summer session) or a grade of ‘F’ will be awarded. An instructor may submit a request for an extension in writing to the Registrar.

I.D. Number

New Students are assigned a student identification number which will be used for on-campus student transactions. This number will not be identical to nor incorporate within it the student’s social security number.

The submission of the student’s social security number is voluntary. If the social security number is provided, university offices will not, without the student’s written permission, use it for purposes other than routine record keeping and institutional statistics. The use of the social security number provides the student with lifetime continuity of records and a number for requesting transcripts or referring to permanent academic records in future years.

J-Term

J-Term is held during the month of January between the fall and spring semesters. Check the university Web site for details concerning registration and course offerings.

Misconduct

Academic

Cheating on an exam, plagiarizing a paper or interfering with another student’s lab work are examples of academic misconduct.

· Established procedures for faculty dealing with student academic misconduct, such as cheating on an exam, plagiarizing a paper, or interfering with lab work of another student, is found in the UWS 14 of the Wisconsin Administrative code.  A summary is located in the Student Handbook available at http://www.uwrf.edu/policies/welcome.htm (scroll to Disciplinary Procedure on menu ) 

· Established procedures for students accused of academic misconduct are listed in the UWS 14 of the Wisconsin Administrative code.  A summary is located in the Student Handbook available at http://www.uwrf.edu/policies/welcome.htm(scroll to Disciplinary Procedure on menu). Complete procedures are available from the Dean of Students and the Faculty/Academic Staff Handbook.

Nonacademic

Procedures for handling cases of nonacademic misconduct are explained in UWS 17 (Student Nonacademic Misconduct Procedures) of the Wisconsin Administrative Code. A summary of UWS 17 is published in the student handbook and a complete copy may be obtained from the Dean of Students Office.

Pass-Fail Option
· Students eligibility requirements include Junior or Senior status and in good academic standing (not on probation). 

· Pass/Fail course will be counted as general elective courses and cannot be used to meet general education , college, major or minor requirements ( internships and student teaching are exempt).   

· Students should speak with their advisor before engaging this option. 

· Students must complete a Pass-Fail Privilege Form available in the Registrar’s Office, 105 N. Hall, and at  http://www.uwrf.edu/registrar/2printableforms.htm.
· The form must be returned to the Registrar’s Office before the end of the second week of classes each semester, or by the published deadline for J-Term and Summer Session.

· Under no circumstances will students be permitted to change a course either to or from a pass-fail after the deadline.

· Students must have the approval from the Dean of their college on the Pass-Fail form. 

· Students may take up to a 3 credit course per semester as pass/ fail, not to exceed 9 credits in a degree program (Internships and student teaching are exempt). 

· If a student is registered for a course as a pass -fail and is not eligible for this privilege, the consequences are determined by the appropriate dean.              

· General criteria for pass/fail courses    

· General elective courses only. 

· Grade of S or U assigned. 

· S - will be counted for degree credit, but will not be included in GPA 

· U -  has same impact on GPA as an F 

Pre-Major (Undeclared)

A pre-major student is a student who has not yet selected a major.

Prerequisite

A prerequisite is a requirement which must be met before a certain course can be taken.

Program Changes –Add/Drop

Students dropping ALL of their courses for any given term need to file for withdrawal with the Registrar’s Office.
· Students may change their class schedule by adding open courses for the next semester via the eSIS.   

· Students have from the time they register until the 5th day of that semester to add open courses via the eSIS system on the Web. 

· Students adding an open course after the 5th day, need to complete a Drop, Add or Credit Change Card, and must have an instructor and advisor’s signature on this card. 

· Students adding a closed course (no seats available) prior to the 5th day of school need only the instructor’s signature on the Drop, Add or Credit Change Card.  

· Students adding a closed class after the 5th day  require instructor signature, and advisor signature on a “Drop, Add or Credit Change Card”  
· The Drop, Add or Credit Change Card must be turned into the Registrar’s Office located at 105 N. Hall. 

After the first 5 days, drops must be submitted on a change of program card, and require the instructor and advisor signatures. Students can drop a class during the first 15 days of the semester without any record of the course appearing on their transcript. 

Students can drop a class within 16-30 days with a “W” recorded on their transcript. Students must have the signatures of instructor and advisor. 

If a student drops a class after 30 days, it is considered a late drop and must be for non-academic verifiable reasons. Must have signature of instructor, advisor, and the dean of the student’s major. 

Only one “W” will be allowed to appear on the transcript of any student in any given course. 

If a mid-term or other session open course that a student is eligible to take is added or dropped before that session starts, instructor and advisor signature is not required. 

If the proper drop procedure is not followed, the student will receive a grade of ‘F’ in that course.

For questions regarding dates for other session courses, please contact the Registrar’s Office. 

Dropping Physical Education ‘Test Out’ Classes 

Students not passing Physical Education ‘Test Out’ classes are required to drop the ‘Test Out’ or receive the grade earned in attempting the ‘Test Out’.

Note: Concerning First Day Attendance/Drop 

Student registration for a class, laboratory, or studio which has limited enrollment due to facilities may be dropped from the course if the student is not present at the first session of the term, unless the absence was an unavoidable circumstance, including illness. If you must be absent on the first day of class, you should contact the instructor of the course. 

An instructor may drop you from a class if you do not attend the first class meeting. If you do not plan to take a course, drop it; do not assume that non-attendance will result in an automatic drop. Drops will not be backdated because you never attended. The official drop date is the date you turn in the program change card to the Registrar’s Office. 

Program Change cards are available at the Registrar’s Office. For information on drop/add deadlines see the academic calendar.

Records, Access to

You as a student are hereby notified that pursuant to the Family Educational Rights and Privacy Act of 1974 you are entitled to review those records, files, documents, and other materials which contain information directly related to you which are maintained by the University. You may challenge information considered inaccurate or misleading and if the custodian of the record refuses a request for modification or removal of the information, you may file an appeal with the Vice Chancellor or place a written explanation of your challenge in your file. A list of university records and the responsible custodians is available in the Registrar’s Office, 105 North Hall.

The following information has been defined as directory information and may be released without authorization, unless you restrict the release of this information by written notice to the Registrar. Forms for this purpose are available in the Registrar’s Office, 105 North Hall. The form must be completed within ten (10) days of the first term of attendance for that academic year. A student must re-apply each academic year.

· Information to be published in the campus directory: Name, address, telephone number, major, classification, and e-mail address. 

· Classification and year in school, enrollment status (full time, half time, credit load, etc.), major field of study, participation in officially recognized activities and sports, height and weight of members of athletic teams, dates of attendance, degree and date of graduation (including anticipated graduation dates), awards received (including academic awards), previous institutions attended, and other similar information. 

Any information other than the items listed above will not be released without written permission except as provided by law. Some of these records include: personal notes of UWRF staff and faculty; employment records; medical and counseling records used solely for treatment; records in the public safety office; parents’ financial records; confidential letters and statements place in the records prior to Jan. 1, 1975; and confidential letters and statements of recommendation for admission, employment or honorary recognition placed in the records after Jan. 1, 1975. One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests. 

Some students have experienced considerable inconvenience by restricting their directory information, as the University is unable to verify information to any third parties while the restriction is in effect.

Records, Falsification of

Students are expected to provide the university with accurate information concerning their past, personal and educational history. Any student who intentionally falsifies or omits information given as part of the university record is subject to automatic suspension.
Re-Entry/Readmission

Degree seeking students who have not been in class attendance for one or more semesters (excluding summer session and J-term) must make application to the Registrar’s Office, 105 North Hall, for reentry.  Application for re-entry must be submitted to the Registrar’s Office at least sixty days prior to the beginning of the academic term; July 1 for Fall Term, November 1 for Spring Term and April 1 for Summer Term. Applications are available from the Registrar’s Office, and online on our website, http://www.uwrf.edu/registrar/2printableforms.htm.
Re-entry/readmission in good academic standing:  Students who have voluntarily interrupted their university work, who were in good academic standing at the time of last attendance, and have no financial obligations to the University will be granted re-entry status upon application to the Registrar. However, due to enrollment capping and restrictions, students granted re-entry status may be denied immediate re-entry in the specific term desired and may have to wait until a space is available in a later term.

Students who have attended other institutions since their last attendance at UW-River Falls must have one official transcript sent from their previous institutions to the Registrar and file an application for re-entry. To be readmitted to UW-RF, students must be eligible to return to the institution last attended.

Re-entry/readmission after probation/suspension:  A student who seeks readmission to the university after academic suspension must initiate a formal application for readmission through the Registrar’s Office. Readmission cannot be guaranteed.  The readmission decision lies with the dean of the college from which the student appealed this suspension.  The student must provide evidence of the ability to return to good academic standing.  The most acceptable proof of academic preparedness for readmission will be fulfilled when a student completes no fewer that nine semester credits with a 2.500 grade point average (GPA). The courses must fulfill general education, directed elective and/or major/minor requirements.  Students may use the UWRF summer session immediately prior to reinstatement to take these courses. If these courses are taken elsewhere, students should understand that though the transfer credits usually apply toward graduation, the grades for these courses will not be calculated into their UWRF cumulative GPA.  Courses cannot be retaken at another institution to raise your UWRF grade point average. The academic dean will forward a letter to the Registrar stating either approval or denial of the readmission request.
Students granted readmission status that were on scholastic probation or suspension at the time of their last attendance at UWRF will retain their probationary status as a condition of their readmission.

Registration, Cancellation of

Students who have registered and then decide not to enroll must notify the Registrar’s Office prior to the first day of class either via the Web or in writing. To receive a refund of the registration tuition deposit, notification must be received in the Cashier’s Office a minimum of one week prior to the first day of the academic term. Students who cancel registration during the week prior to the start of classes will receive a refund of any tuition paid excluding the minimum $100 registration tuition deposit.

A Student who withdraws from the university on or after the first day of the academic term must follow the withdrawal process as explained under Withdrawal from the University.

Registration Period

A registration tuition deposit of $100 must be paid prior to registration at the Cashier’s Office, 217 North Hall. The Fee Payment Agreement must also be signed. You can ‘Roll’ your $100 deposit ahead from this term to the next and electronically sign the UWRF fee payment agreement on eSIS. Click on the ‘Registration Deposit’ and ‘Fee Payment Agreement’ links in the ‘Finances’ section of your ‘Student Center.’  Both processes must be completed to remove registration holds.
Continuing students register during the prior semester. New freshmen register during the summer. Students who have not registered in advance are expected to do so during the registration period at the beginning of each semester. Students who register on or after the first day of classes must pay an administrative cost. Students may not register for fall or spring semester after the first week of classes.

Religious Beliefs Accommodation

UWS 22.03 Accommodation of religious beliefs provides that

(1)
A student shall be permitted to make up an examination or other academic requirement at another time or by an alternative method, without any prejudicial effect, where



(a) There is a scheduling conflict between the student’s sincerely held religious beliefs and taking the examination or meeting the academic requirements; and



(b) The student has notified the instructor, within the first three weeks of the beginning of classes (within the first week of summer session and short courses), of the specific days or dates on which he or she will request relief from an examination or academic requirement. 

(2)  Instructors may schedule a make-up examination or other academic requirement before or after the regularly scheduled examination or other academic requirement.

(3)  Instructors shall accept, at face value, the sincerity of students’ religious beliefs.

(4)  Student notification of instructors and requests for relief under sub. (1) shall be kept confidential.

(5)  Complaints of failure to provide reasonable accommodation of a student’s sincerely held religious beliefs as required by this rule may be filed under institutional complaint and grievance procedures adopted pursuant to Chs.UWS 6 and 13.

(6)  The chancellor of each institution shall, through appropriate institutional publications (to include at a minimum the timetable and catalog); provide notification to students and instructors of the rules for accommodation of religious beliefs, and the procedure and appropriate office for filing complaints.

Repeated Courses

A student may repeat any course in which a grade of 'C-', 'D+','D', 'F', 'XF', 'U', or 'W' was earned.

Students may request to repeat courses in which other grades were received only if there are extenuating circumstances. To request this exception, a Course Repeat Exception form must be completed and approved by the student's advisor, the chair of the department offering the course, and the student's dean BEFORE registration for the course. 

The original grade will remain on the student's transcript. The new grade will replace the previous grade when computing the grade point average (GPA). If a student repeats a course and earns a lower new grade, the lower new grade will be used in the computation of the GPA.

The University does not guarantee the right to repeat any course. Courses may be deactivated, discontinued, or offered on a different schedule. 

Courses may not be retaken at another institution to raise your UW-RF GPA. Transfer credit generally applies toward graduation. However, grades for these courses will not be calculated into your UWRF cumulative GPA. 

Note: 
If a student withdraws from a course taken as a "Repeat," the original grade earned will be reinstated in the overall GPA calculation.

Athletes should check with their coaches before repeating courses in which a grade of D was earned, as it may affect their athletic eligibility. Students receiving veterans' benefits may not count in benefit level determination those credits for which D's were previously earned.

Semester

UWRF follows a semester calendar.  The academic year is divided into two terms, Fall and Spring.  See J-Term and Summer Session.

Summer Session

Summer courses are offered during the period from the end of spring semester in May through the third week in August.  When available, course information, schedules and necessary forms can be found online.  Contact the Summer Session Office for information 715-425-3256, email sumsesss@uwrf.edu or check www.uwrf.edu/summer.
Test-Out Program (Retroactive Credit)
Students with especially strong backgrounds have the opportunity to test-out of up to 12 semester hours of credit through departmental testing, except in the Modern Language department which allows up to 14 semester hours of credit.
Students may not test out of courses for credit if they have taken the course, if currently enrolled in the course, or if they have taken higher level courses for which application is made. Students are not allowed to attempt to test out of a course more than once.

Transfer students may have to take additional coursework at UW-RF in the event that the institution from which they transferred did not grant test-out credits.

A student may not receive test-out credit for more than two courses in any one department except in the departments of Modern Language and Health and Human Performance.

The Department of Health and Human Performance allows up to 3 hours of test-out credit.

The Modern Language department allows up to 14 semester hours of test-out credit in a foreign language. The student is placed in an appropriate level foreign language course based on a placement test. If the student takes the course where placed and passes with a grade of B or better, credit is awarded retroactively for courses below the confirming course. Retroactive credit will be recorded on the UW-RF transcript at the end of the semester in which the confirming course is satisfactorily completed. The Modern Language Department placement testing is designed for incoming freshmen who learned French, German or Spanish as a second language. Native speakers and transfer students will be evaluated on a case-by-case basis. 
Withdrawal from the University

Students that find it necessary to drop ALL courses for a given term and leave the University must cancel/withdraw. Students should see their academic advisor prior to initiating the cancellation/withdrawal process. Failing grades will be issued to students that fail to follow the proper cancellation/withdrawal procedure. The Withdrawal form is available on-line at http://www.uwrf.edu/registrar/2printableforms.htm or in the Registrar’s Office.
If the term has NOT begun: 
Drop each course individually

Fax/Mail a request for withdrawal to the Registrar's Office. 
On your request to cancel your registration include your full name, ID Number, phone number, address, signature, and the term you are withdrawing from. Notify the Accounts Receivable Office (715-425-3145) for possible refund of the $100 deposit. Courses must be dropped a minimum of 1 week prior to the first day of the academic term in order to receive a refund

If the term HAS begun:

Fax/Mail a request for withdrawal to the Registrar's Office. On your request to withdraw include your full name, ID Number, phone number, address, and signature.

You are responsible for all financial obligations to the University. You cannot obtain a transcript or re-enter the University until all financial obligations are cleared.

RE-ENTRY:
Undergraduate re-entry, contact Debra Marek: debra.j.marek@uwrf.edu
Graduate re-entry, contact Julia Persico: julia.m.persico@uwrf.edu 

The following offices on campus will be notified of your withdrawal.
Financial Assistance: 715/425-3141 (315 North Hall) 
Residential Services: 715/425-4444 (University Center) 
Textbook Services: 715/425-3106 (lower level Hagestad Hall) 
Tuition & Fees: Students who withdraw before the end of the fourth week of the semester may have a portion of their tuition and fees refunded. Contact the Accounts Receivable Office for specific information, 715/425-3145 (215 North Hall) 
University Food Service: 715/425-4444 (University Center)
 

